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GDPR action plan

	Action point
	Item
	Description

	1
	Raise awareness
	Parish Council meetings, Parish News, minutes, agendas, website

	2
	Data Audit
	Conduct audit of website and all information held

	3
	Identify and document your ‘lawful basis’ for processing data
	Research and write paper

	4
	Check your processes meet individuals’ new rights
	Ensure systems are in place

	5
	Know how you will deal with ‘SARs’ (Subject Access Requests)
	Research and write paper

	6
	Review how you get consent to use personal data
	Consider not using personal data and not using names, images or personal information to avoid this issue

	7
	Update your policies and notices including data retention and disposal, websites, data sharing, CCTV and training
	Write policies to cover these items

	8
	Build in extra protection for children
	Not relevant?

	9
	Update your contracts to deal with processing by others
	Review current contracts

	10
	Personal data breaches – get ready to detect, report and investigate
	Write relevant document

	11
	Build data protection into projects
	Privacy by design with all future work.  Review DPIA (Data protection impact assessment)  assessment Checklist 

	12
	Appoint your DPO
	Clarify if this role can be undertaken by the Clerk


